Health and Safety Policy
GoCreate Taunton CIC
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Introduction:

GoCreate Taunton CIC is committed to ensuring the health, safety, and wellbeing of
all individuals who participate in our creative workshops at the Arts Hub. This policy
outlines the measures we will take to provide a safe environment for both participants
and facilitators, ensuring a positive and secure experience for everyone involved.

We strongly recommend the Guide to safe practice in art and design from
the National Society for Education in Art and Design (NSEAD).

Responsibilities:
GoCreate Taunton CIC Management is responsible for ensuring the health and safety
of all operations, including risk assessments, training, and monitoring.

Workshop Facilitators are responsible for conducting activities in a safe manner,
reporting any hazards, and ensuring participants adhere to safety procedures.

Participants are expected to follow all health and safety guidelines, listen to
facilitators, and report any concerns immediately.

Risk Assessments:
A comprehensive risk assessment will be carried out for each workshop. This will
identify any potential hazards and outline the steps to mitigate those risks.

Facilitators will be trained in assessing risks on a session-by-session basis to ensure
the environment remains safe.

Venue Safety:
The Arts Hub premises will be regularly checked to ensure they meet all health and
safety standards, including fire safety, structural integrity, and accessibility.

Fire Exits and Emergency Procedures will be clearly marked and communicated to all
participants at the start of each workshop.

First Aid Kits will be available in designated areas, and at least one qualified first aider
will be present during each workshop.
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Safe Use of Materials:
All materials and equipment used during workshops will be checked to ensure they
are safe for participants of all ages and abilities.

Protective Equipment (such as aprons, gloves, goggles) will be provided when
necessary, depending on the materials being used.

Facilitators will provide clear instructions on how to safely handle tools, materials, and
equipment before any activity begins.

Participant Welfare:
GoCreate Taunton CIC will take steps to ensure that all participants, particularly
children and vulnerable adults, are safe and supported throughout the workshops.

Supervision Ratios will be maintained according to the specific needs of the workshop
and in compliance with industry standards for group sizes and age ranges.

Any participant who feels unwell or needs assistance will be provided with immediate
support and guidance.

Emergency Procedures:
In the event of an emergency, facilitators will follow the designated emergency
protocols, including the safe evacuation of all participants.

Emergency contact information for all participants will be collected and kept
confidential.

Accident reports will be completed for any incidents, and necessary follow-up actions
will be taken.

Health and Hygiene:
All participants and staff will be encouraged to practice good hand hygiene,
particularly when handling shared materials or using equipment.

Any shared equipment will be thoroughly cleaned between uses to prevent
crosscontamination.

If any participant shows signs of illness (e.g., cold, flu), they will be asked to refrain
from attending the workshop to protect the health of others.

Accessibility:

GoCreate Taunton CIC is committed to providing an inclusive environment. We will
make reasonable adjustments to ensure workshops are accessible to people with
physical, sensory, or cognitive impairments.

If additional support is required for a participant, this will be discussed in advance,
and appropriate measures will be put in place.

Ongoing Review:



This Health and Safety Policy will be reviewed on an annual basis or whenever
significant changes occur (such as new types of activities, materials, or procedures).
Feedback from participants and staff will be actively sought to continuously improve
safety practices and workshop delivery.

In particular, GoCreate Taunton has a responsibility to:

a) Provide and maintain safe and healthy working conditions,

b) Provide training and instruction to enable employees to perform their work
safely and efficiently.

c) Maintain a constant and continuing interest in health and safety matters
by consulting with and involving members of staff or their representatives
when possible.

All accidents will be recorded in the accident/incident book.

Health and Safety Organisational Structure

The Board of Directors - is responsible for ensuring GoCreate is complying with Health
and Safety at Work legislation and has overall responsibility for providing a healthy
and safe work environment.

Staff & Volunteers— all staff and Volunteers are responsible for adhering to the Health
and Safety policy and working in a manner which does not put their own or other
people’s Health and Safety at risk.

Evacuation procedure

When the fire bell sounds all staff and visitors must leave the building via the nearest
exit. In the event of a fire drill, the Centre Manager or Duty Manager will normally inform
GoCreate staff and participants in advance.

a) The office door(s) must be closed on exit.

b) People must leave via the nearest exit and proceed to the assembly point which is on
in the car park at the side of Flook House

c) The Centre Manager or Duty Manager or Workshop Leader will be responsible for
checking that all staff and client groups have left the building.

d) Nobody has the right to enter the building until the all-clear has been given by the
Centre or Duty Manager or Workshop Leader.

e) Throughout the evacuation procedure no-one should take any action which would put
themselves or others at risk.

Fire extinguishers are the responsibility of GoCreate and the Flook House Manager.

Control of substances hazardous to health (coshh)

GoCreate Taunton will strive to ensure that employees and participants do not come into contact with
substances which are dangerous to health in compliance with the control of Substances Hazardous to
Health Regulations . Our products are generally bought from educational suppliers for educational
purposes, are generally roved for school use and often come with health and safety guidance. Where
propriate a harmful substance will be substituted with one which is safer. Dangerous chemicals will be
stored safely, clearly labelled and isolated from employees except when they are being used. Staff
operating any toxic chemicals must ensure the area is properly ventilated and all guidelines adhered to



Lifting procedures

» Avoid the need to undertake any manual handling activities involving risk of injury.

« Do not jerk or shove the body while lifting, as twisting the body would cause injury.

« Lift in stages — from the floor to the knee and from the knee to the carrying position.

+ Hold weights close to the body.

« Bend the legs while lifting and keep the back straight.

« Grip heavy loads with palms and not fingertips. Do not change grip while carrying.

e Do not let your load obstruct your view — make sure the route is clear before you
start moving.

- If you feel the load is too heavy, ask for assistance. Where possible use a trolley to
move heavy weights. The guidelines recommend a safe maximum weight for lifting
at work - 25kg for man, 16kg for a woman. This relates to loads held close to the
body at around waist height.

Smoking
A no smoking policy operates in all parts of Flook House.
Conclusion:

GoCreate Taunton CIC prioritizes the safety and wellbeing of all individuals involved in our creative
workshops. By adhering to this Health and Safety Policy, we aim to provide a secure and enjoyable
environment that fosters creativity, learning, and personal growth for all participants.

This policy provides a clear and structured approach to health and safety for your workshops,
ensuring both participants and facilitators can work in a safe and supportive environment.

It is the policy of GoCreate Taunton to do all that is reasonably practical to prevent personal injury and
damage to property and to protect all staff and members of the public who come into contact with the
organisation from foreseeable hazards.
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